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1. O6ruue roror(eHrq

1.1. Hacrorqee [oJrox{eHrre no BeAeHr4ro 6yxranrepq4pro frera B Torcr"rorcrou
MeAr{qr{HcKoM KonneAxe ycraHaBJrr{Baer e4rau4tfi [opsAoK L BeAeHr{ro

6yxrarrepcKoro f{era 14 cocraBJreHr,rro Qznanconofi or.refi{ocrr{.

1.2. Eyxr€urrepcKr4fi yrer BeAercf, B coorBercrBtrv c floroxeHl{eM rro BeAeHruo

6yxrurepcKoro frera u Quuaucoeofi orqerHocrr B ceKTope rocyAapcrBeHnoro
yrpaBJreHrax (M(D KP or 25 tetca6pr 2018 r., J\b137), B pa3pe3e LrcrorrHlrKoB

Qunancup oBa:aufl, c o6.asareJrbHbrM npIlMeHeHHeu flnaHa crleroB.

1.3. I4cro.rHr4rol{ nHSoprvraqzz Anfl rroAroroBKrr QnnaHconofi orqerHocru
TorMK sBJr.trrorcs AaHHbre perucrpon 6yxramepcKoro yqera. Rr

2. 3aaa,m u o6ssaHHocru byxra.rrrepcnofi c"nyx6u

2.1. OcnosHrrMu 3aAarraMu 6yxra.rrrepa flBflqrorcfl:
- cBoeBpeMeHHoe Qoprr,rupoBaHlre uomrofi Lr AocroBepnofi un$opvrarluu o

Suuancono-xogsficrseHuofi AesrerbHocrr{ TorMK , ero r{MyrrlecrBeHHoM

rroJro)KeHr{Lr nocpeAcrBoM [oAroroBru $uuancosofi orqerHocru;
- o6ecneareHLre un0oprvraqneit, ueofxoAnuofi Anr KoHTpoJItr HaA co6mo4enueu

3aKoHoAareJrbcrBa Krrpruscrcofi Pecny6nur<u rtpu ocyqecrBrenr4v
xo3rrrcTBeHHbrx o[eparlr4r4 ;

- ocyqecTBJreHlre KoHTponfl, IJaA coxpaHHocTbro u qeneBbrM rrcrroJrb3oBaHHeM

,rMeroulrlrxc.s s ToKMK aKTuBoB;

- ocyqecrBJreHue KoHTpoJrs uaA co6rroAeHr{eM yrBep)KAeHHbIX HopM rlprl
ocyqecrBJreHprlr xossficrseHHbrx ouepaqufi .

2.2. B o6qsaHHocrrr byxra.nrepa BxoArIT:

- cBoeBpeMeHHas pen4crpaqur xo3{ficraeHHrrx onepalluit s perl,Icrpax
6yxranrepcKoro frera Ha ocHoB alankr rlepBuqHbrx AoKyMeHToB;

- BeAeH[e AoKyMenroo6opora B coorBercrBuv c HopMaruBHbIMLI aKTaMu

KP, peryrupyroqLrMlr Aenonpol{3BoAcrBo, apxrlBHoe Aeno;

- HaqucJreHue u BbrrrJrara sapa6ourofi rrJrarbl corpyAHuraIvr ToxMK B

cooTBercTBr.ru c Aeft creyroulr{M 3aKoHoAarenbcTBoM;

- yAepxaHr4e c BbrrrJrar rro aapa6otrofi nJlare H€IJIoroB u crpaxoBblx
B3HOCOB B COOTBeTCTBVTLT C HauIOrOBbrM 3aKOHOAaTeJTbCTBOM H 3aKOHOAaTeJIbCTBOM

IIo f ocyAapcTBeHHoMy coquanbHoMy cTpaxoBaHl4 ro ;

- ocyqecrBJreHlre KoHTpoJrf, sa co6rroAeHLIeM yrBepxAeHHbIX 6roAxeroe
rro BceM LrcroqHuKarvr QuH-aHcHpoBaHLIt;

- o6ecuerreHrle pyKoBoAr4TeJrr TorMK un$oprr,raquefi o6 o6reuax n
rleneBoM xapaKTepe QarruuecKoro ucrroJIHeHI{t yrBep)KAeHHbIx 6rcAxeros u
cMeT B p a3pe3e lIcToqHLIKon Quuauc?IpoBaHlilt ;

- [poBeAeHr.re cBepKr4 no BceM 4e6uropana KpeAI4TopaM Ha xaxArrfr KBapr€uI

ocrarKoB ge6zropcrofi n KpeAr{Topcxofi 3aAoDKeHHocru B rlucbMeHnofi $oprr,re;



- o6ecueqeHl{e uHBeHTapkrcaIIIaoHHofi rouuccar.r BceMu 6yxranrepcKr{Mr4
AaHHbIMLI, neo6xo4aMhlMl{ Ant npoBe$enufl r4HBeHTapn3arrnuaKTHBoB, BHeceHr4e
neooxo4ralrarrx KoppeKTI4poBoK B perprcrphr ffiranrepcKoro r{era 11o
pe3yirbraraM npoBegeHuofi r{HBeHTapnsar\Lru; \r _,?

- ocyqecrBJleHl{e KOHTpOJI' 3a cBoeBpeMeHHbrM rrpeAocraBneHr4eM 14
lpaBrrJrbHurra oSopMJIeHI4eM MarepLI€LJIbHbrx r.r aBaHcoBhrx orrreron pa6orHrrKoB
TorMK;

- noAroroBKa QIaHanconofi or.IerHocru, orqergocrll o6 ucuo.u HeHr4vr
6roAxera 

' crarl4crtE recrofi orqerHocrr,I, Huurorosofi or.{erHocrr{ r{ orqerHocrr4 no
cTpaxoBbrM B3HOCaM;

- co6nroAenafi rpe6onauzfi 4eficrnyroulero 3aKoHoAarenbcrBa :Krrpruscnofi
Pecuy6rnrcn n o6racrv 6yxranrepcKoro yrrera n orrrerHocrrr.

2.3. OrnercrBenrrocrb r.lraBHoro 6yxra.nrepa
fnasHrrfi 6yxranrep

OTBETCTBCHHOCTb 34:

roAqururerc.f, ALrpeKropy TorMK u HeceT

- opraHr{3arluro pa6our 6yxralrepcrcofi crryx6rr;
- co6mo.{eHple rpe6onanufi 3aKoHoAareJrbcrBa Kupruacroft pecny6rurz B
o6nacru 6yxranrepcKoro )rqera n orqerHocrr.r;

- cBoeBpeMeHHyIo rloAroroBKy AocroBepnofi Quuauconofi orqerHocrr4 TorMK:
- BeAeHr4e perr4crpon 6yxranrepcKoro )^rera;
- pacflpe.qeneHl4e clyxe6Hux o6.f,sauHoctefi BHyrpr4 6yxranrepcrofi cnyx6u;
- ocyulecrBJleHl4e KoHTpoJrt 3a r{crroJrHeHzeM clyxe6nrrx o6s:aHHocrefi

2.4. IIpaBa rJraBHoro 6yxraJrrepa
frasHrtfi 6yxranrep B Iler.ax BBIrIoJrHeHLrs 3aAaq w olszattuocrefi 6yxranrepcrofi
cnyN6rr BrrpaBe:

- onpeAentrb orAenbHhle fracrKu pa6oru I4 caMocrorreJrbHo paclpeAeJrrrb
pa6ory no srLIM fracrKaM MexAy pa6oruurarran 6yxr€urrepcKofi cnyx6rrf

- rloJlfraTb or pa6orHrKoB TorcMK mo6yro uuQopuaqrlro, orHocrqyrocs K
c oB ep rxeH uro 14 p er?rcrp aq nu xos xircrB eHHbrx o n ep aqnfi ;

- rpe6onam or pa6ornuron ToxMK cBoeBpeMeHHOfO
HopMarr4BHbrx rrpaBoBbrx aKToB Kupru:crofi
6yxranrepcKoro frera r4 orqerHocTLr;

- o6paqatbct K pyKoBoAI{reJIrc ToxMK c rpeAJro)KeHr{rrMr4 o paspa6orKe Lr
BHeceHVI{ zguenenzfi Bo''BHyrpeHHrIe AoKyMeHThr rro opraHLr3ar{ur4 cncreMbr
noAroroBKLr u li.9flo,rrHeHLr,r 6roANera, 6yxranrepcKoro rrera;

- rpe6onarr or MarepLI€lJIbHo orBercrBeHHhrx nr4rl u loAorqerHbrx Jrr{q TorMK
cBoeBpeMeHHOrO npeAocraBJleHrrr Marepr4€urbHhrx v aBaHcoBbx orqeroB B
ycraHoBJreHHoM $oprraare;

Pecuy6nzxra
BbITIOJIHCHH'I
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- o6parqaucx K pyKoBoArITeJIIo ToxMK c [peAnoxeHprrrMn o rrpeMlrpoBaHLru
pa6ornuxon, HanpaBneHr{r{ trx Ha o6yreHne, nooqpenyrvq npoABr{xeHuu Eo
cnyx6e;

- o6paqarbc.tt K pyKoBoALITenro ToxMK c npe4lbxeHurrMr{ o tr-prare" eupru
AlrcqunnuHapHhrx sgrrcraHufi K pa6oruurau
ycraHoBneHHbre HopMbr a npaBvna B o6lacru
orqerHocrr\ cr4cr eMhr BHyrpeHHefo KoHTponf, H HaJrof oo6laxeHz.r;

- rpe6onatr or pa6ournron 6yxramepcxofi clyx6u r{c[oJrHeHLrr cBor.x
AoJrx{HocrHbrx o6.asaHHocrefi ;

- rpe6onaHvre rJraBHoro 6yxralrepa B rracrr{ nop{AKa oQqpunenur
npeAcraBJreHu{ B 6yxralrepcKyro clyx6y neo6xoAraMbrx AoKyMeHroB
cne4enzfi sBnrrorcf, o6gsarerbHbrMrr Anr Bcex pa6ornuxos ToKMK.

3. AeroMarr{3arlr{fl 6yxra.nrepcKoro yrrera

Asrollarvzarr4s. 6yxramepcKoro rrera ocHoBhrBaercf, Ha eALrHoM
B3anMocBf,3aHHoM TexHoJIorlFIecKoM rrpoqecce o6pa6orxn AoKyMeHTarIr4r4 rro
BceM pa3AenaM flera c Qoprr,rIEpoBaH[eM $uHanconofi ofierHocru, B

coorBercrBuu c yrBepx(AeHHbIM flnaHou crreroB. Crporo Becrrr 6yxranrepcrzfi
y'Ier B npolpaMMe ( 1'C: Eyxranrepkls). Pyr<ono4crBoBarbcs r.rHcrpyKr{Lrf,Mrl rro
pa6ore c nporpaMrraoft <<1-C: Eyxralrepr4s>>

4. lorcyrvrenroo6opor n 6yxraJrrepcKoM yrrere
4.1, HoprenrclarypaAeJr

4.1.1 Houenuurypa Aen - 3To cklcreMarlr3r.rposaHnrrfi [epeqeHb 3aroJroBKoB

AeJI, 3aBoAkIMhIX n 6rc4xerHoM frpelr(AeHkrv\ c yKa3aHrdeM cpoKoB Hx xpaHeHprfl,
oQoprranenurrfi B ycraHoBJreHHoM uopf,AKe.

4.1.2. Kaxlufi AoKyMeHr,npoirgxperncrpaquro r{ o6pa6orxy, rroArrrrrBaercr B

coorBercrByroqyo rrarlKy. Bce nauxr{, HaxoAflrr\vrecfl n 6yxra.trepcxofi clyx6e,
oopa3yroT HoMeHKJrarypy AeJr.

4.I.3. KaNgar IIarIKa, B Koropyro IloArrrr4Barorcx 6yxranrepcKr.re AoKyMeHTbr,
AonxHa Ha Jrr4rleBoft cropoHe coAep)Karb cneAyroqyrc nnQopvraqurc:

coAep)Karb cneAyroqyrc un$opruarlruo :

- HOMep nanKLI;

- HAI4MEHOBAHI4C IIAIKLI ;

- orqerHbrfi ueprao4;

- HaLrMeHoBaHr4e 6ro4xeruoro f{pex( Aenufl;

- AAT A 3aKpbrTI{.rI IIarrKt4.

TorMK , Hapyuaroqr.lM
6yxranrepcKoro yqera
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4.2. XpaHenue AoKyMeHToB 6yxra.nrepcKoro yrrera
4'2'1. flepnrnvnrre yqerHble AoKyMeHrbr, per'rcrphr..;QyxranrepcKoro yqera u
orqerHocrr4 Ao rlepeAaqu r4x B apxr4B AOnxGhr xpa;rrarrcx B 6yxlurepnu B
clerlu€rrrbHbrx rroMenleHr{rx rrJrLr 3aKpbrBarouluxc.r ruras ax.
4'2'2' Kaprouru xpaHf,Tc-' B KaproreKax, B KoTopbrx oHr,r paclonararorcr ,,o
oJreMeuraM c pa3AeJreHueM BHyrpH Lrx ro MOn.
4.2.3. Kaprovrz r{era MareprrzuoB, M€uror{eHHbrx rrpeAMeroB 14 T.[. c.qarorc, B
apxl4B B IIOATITI4TOM BrrAe BMeCTe c peecrpoM KaprorreK, pefr,rcrpaMr.r
6yxra-rrrepcKoro rrera I,I ApyrI4Mu 6y>*atrrepcKr4Mur AoKyMeHr aMu, orr4H pa3 B
ABA |OAA. B TAKI.IC X{E CPOKII C.qAIOTCS B APXNB KAPTOqKA YIIETA *QCHOBHbIX
cpeAcrB, err6rrgruLrx B TerreHr{e ro.4a.

4.2.4. Ouucr r{HBeHTapHbx KaproqeK ro yr{ery ocHoBHhrx cpeAcrB uo $oprue OC-l0 c4aercs' B apxLrB, KorAa s Hefi I{Merorcr orMerKr4 o crrr{caH,r4 r4HBeHTapr no
nocne.4Hefi HnseHrapnofi KaproqKe Qopuu oc-6 6rcgxer, oc-g, oc_g. c,ua.ra
I{HBeHTapHbIX KaprotleK B apxl{B 6es ouucv ocyqecrBJr.rrercf, rro peecrpy c1arr1r
AoKyMeHTon (@opnaa 2), B Koropofi yxa.:unarorcr HoMep KaproqKr,r r4 H€BBaHr4e
crIPIcaHHoro I4HBeHTapfl, a B IleHTpanz3oBaHnux 6yxr€urrepnrx, KpoMe roro, Lr
Har4MeHOB ali^kre o6cnyxuBaeMofo 6ro4xernoro yqpe)K AeF{:[|fl .

4'2'5. llepe4ava AoKyMeHToB B apx,rB vr cpoK Hx xpaHeHr'r onpeAen.rrerct
3aKoHoAareJIbcrBoM Krrprrr:crofi Pecny6wrrcu o6 apxunHoM Aene. loxynaeHrbr,yAocroBeptnql4e cAar{y Aen B apxnB, xpaH.rrrcr nocro.f,HHo n 6yxranrepvpt.
4.2.6. cpor xpaHeHr{r nepBr4qHbrx yqerHbrx AoKyMeHToB, pefl{crpoB
6yxra*epcKoro yqera r{ orqerHocrr{ cocraBJrrer 6 rer.
4.2.7. Asanuru'recrufi y'Ier 6ranros crporofi orrrerHocrr4 BeAercs B KHr.rre [o
y.rery 6raHroa crporoft orqerHocru (@oprr,r a 37).


